Accessing HBU Systems

As a new student at HBU, you should quickly get connected to all of the HBU systems. Be sure you are in all of
our HBU systems in the first week of classes so you don't fall behind.

Step #1: Look up your username.

HBU Account Information HBU

First Time Users:
Visitthe [T5 “How To™ Site for information about the university systems as
well a5 help logging into all of your accounts.

For Account Information Lookup:

HuskyNet User ID number, aka "H” Humber I
(i.&. HOCOOOOM where X's represent digits )

Birth Date (mmddyyyyk

I you have dificulties using this form, please Contact the ITS helpdesk

HBU Account Information

hbu.edu(Portal), HBU Computers, HBU Secure

oflastname 3nd T (Le. MMODYYGY) (undess you have Siready changed it)

* Non.alphanumeric characters: ~{@eiW 8" ="\ "=.7

Myst bo o menimem of § characters
* No spaces are allowed in passwords
* Passwords will expire every 120 days and you will be warnad 2 weeks pnor 10 erpiration
* Passwords cannol Do reused more (han oace every 4 Changes. 50 fof 3 four MAnt refresh Cyche TS Means you Cannot reus
hast

-:aamﬂuwlunuamwmhmrmmmmumﬂmwsmﬂumﬂnumo NOte: HUSkyNetl the StUdent

(& . sibhnguparentsichilarenipetl. Qraduaton year of oMl Bormason #25dy found v pUDKC JCCRSS Of T inbernat.

Cxamole ~Toi wht i onge: work Husky information and registration system,

Example - This works: Husky2014

o SXmachs GAsowon DR 3 o1 4 ARNORS CAEACHASIES (LD Lowed MOS0 requires a PIN. If you need to reset
T 5 bt becaute Rusto o om0 s : your HuskyNet PIN, scroll down to the
Reset My HuskyNet PIN button (not
shown here) and follow the

instructions.



http://www.hbu.edu/username
https://letmein.hbu.edu/

Step #2: Change your password from the default password.

ALL HBU: studerts, faculty/staff, and administrative users
MUST ENROLL in the new self-service passwoed reset portal.
You will be required to set up an alernate emall address
{ron-hubuedu), along with personal secret securlly questions
s your method for resetting your password or
unlocking your account.

To begin enroliment enter your HBLI Cne Loging this s your
HBU network usermame and crment password —>>

INEW HBU USERS: Pricx to July 15, 2014 the defimul first password
wars your full G-digR SN After uly 15 your default first password @ Banat Passwand
5 your birthday (MMDOYY) « capitazed first letter of last name + v e

5 theleck Account
ﬁ‘i b e o ot prvent

Change Password
Change your current domain password.
Domain F d Policy Requi
+ The minimum password age is 0
The maximum password age is 120

The minimum password length is 8
No. of Passwords Remembered is 4
The d lexity property is

Old Password |

New Password

Confirm New Password ,r



https://letmein.hbu.edu/

Step #3: Enroll your account for self-service password reset.

User Registration
The information you provide here will be used to authenticate you when

Security Questions Verification Code Google Authenticator

questions & answers

can be used with
android/iphone/black
berry phones

Continue to the next pages for a quick tour of the

HBU Portal, where you will access your online courses.



The HBU Portal

You will access all of your course materials and correspondence by using the HBU Portal. You should go to the
portal at http://my.hbu.edu, and login with your username and password. This should be your entry point
every day. Once logged in, you can access your HBU email, HuskyNet student information system (financials,
grades, registration), and your courses in Blackboard.
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New Password Complexity Requirements!

Attention HBU Huskies! As of August 15th, 2014, HBU will be updating password standards for all users of
campus network login (aka HBU One Login). Your HBU One Login and password act as your passport to the
campus network and many university applications. The new password standards will require more complexity
which improves overall information security. View the Password Complexity Guidelines.

Self Service Password Reset - ENROLL TODAY!

ATTENTION ALL HBU! There is 3 *NEW™ HBU Self Service Password Reset Portal called: Let Me In
https://letmein.hbu.edu

Let Me In is a service that supports password reset or account unlock due to failed password attempts for HBU
Metwork ID; also known as ONE LOGIN, 2 new HBU initiative designed to consolidate the number of usernames and
passwords required to log in to systems and services provided by HBU. ALL HBU — students, faculty/staff, and
administrative users — MUST ENROLL in the new self-service password reset portal. You wil be required to set up an
afternate emai address (non-hbu.edu), along with personal secret security questions as your method for resetting
your password or unlocking your account. Then, the next time you forget your password, you can go to:
https://letmein.hbu.edu and reset or unlock your account as needed. The portal wil require you to select whether
you want to authenticate yourself through 1 of 3 methods:

1. Authenticate using your secret guestions set up during enrollment
2. Authenticate by having a reset code sent to the alternate email address set up during enraliment
3. Authenticate via smartphone app - Google Authenticator (Available in iTunes Store or Google Ply Store)

Once authenticated, you have access to set your new password or unlock an account due to too many failed

[ .

é Login
leed Help
Login

Password:

[”| Remember Me

Fargot or don't know your HBU Hetwork
user name and/or password?

To Report an Emergency of any type
(medical, chemical, criminal, etc.): Call
University Police at (281) 649-3911 or
%3911 from a campus phone,

After logging in, you will be able to access resources through the Quick Launch Navigation area.
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Hi, Elizabeth Menu

University Calendar
Academic Calendar
Academic Class Schedule

Final Examination Schedule

University Holiday Schedule:

July 4, 2014 Independence Day

September 1, 2014 Labor Day

Novemnber 27-28, 2014 Thanksgiving
The University wil close for the Thanksgiving
Holidays at 1:00 pm on Wednesday, November
26. Classes wil be held through the 12:00-12:50
class period on this date.

December 22, 2014 Christmas

-January 2, 2015
The University wil remain open during the
Christmas holiday dates, folowing 2 skeleton
crew schedule for all essential departments,
including Accounting, Admissions, Advancement,
Financial Aid, ITS, Paolice, Post Office, Registrar,
and Switchboard.

January 19, 2015

Martin Luther King Jr. Day

Apri 3, 2015 Good Friday / Easter weekend
May 25, 2015 Memorial Day
July 3, 2015 Independence Day

Schedule your event by using the "Schedule an Event”
icon in the Quicklaunch Navigation in the top left



http://my.hbu.edu/
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Be aware that all official correspondence from HBU is sent to your HBU email address, so be sure to stay
connected by checking your HBU Email regularly or by forwarding your HBU Email to another address that you
check regularly. To forward your HBU Email to another account, open your Outlook account from the

portal. On the top bar, look for the gear icon (to the right of the silhouette). In the area on the right called
Other Things You Can Do, click on Forward Your Email. Complete the form.

File Edit View Favorites Tools Help
Qutlook Calendar People Newsfeed OneDrive Sites Tasks
@ new mail £ search Mail and People
INBOX CONVERSATIONS BY DATE ~
« all unread tome flagged
4 Favorit
N YESTERDAY A

If you have issues with connecting, feel free to contact the HelpDesk at 281.649.3410. We are excited to have
you join the HBU family, and we look forward to learning with you. Get connected!



