Getting Started with Blackboard Learn 9

1. Loginto the portal at my.hbu.edu using your network username assigned and your network
password. The direct URL to Learn 9 is: hbu.blackboard.com

2. Customize your Login page
a. Click on the Houston Baptist University tab

HB HOUSTON BAPTIST
U\JIVERSITY

1| Houston Baptist University My Blackboard Courses

et ——— i e i S e S i

L i T LB

b. Customize columns display as desired — Click top header of module to move over to
desired location

3. Setyour course display options - click on the edit button of the My Courses tab and click the
edit button on the My Courses module, and choose options desired for course display options.
You will have options to show term, course title and much more.

Courses you are teaching: Edit Button

Course Naming Description

Instructor: Jane Q support; Joan Talbert;

Bemester Term - Course Rubric
T] 201050: MIS 4340.01 (unavailable? Unavaible to students only
Will show one week prior to

semester start

(1 201050.6344: CHEM 3313 01 (unavailable)
Instructor: Taiya Fabre; Joan Talbert;

Instructor: Joan Talbert;

(1 201050.6353: CHEM 4373 (unavailable)
Instructor: Joan Talbert; Saul Trevino;

(1 201050.6409: HISTORY (unavailable)
Instructor: Joan Talbert;
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Course management

Set your Notification Preferences for Multiple Courses
Learn 9 has a powerful notification system and you will have options to set your notifications for all the

courses you are teaching.

1. Click on “My Places” at the menu at the top of the page once you log in.

2. Click on Bulk edit Notification settings to set them the same for all courses you are teaching. .

3. View options below.
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4. Click on Edit Notification Settings link to set message delivery preferences. By default it is set up

to deliver a daily digest of messages. You have the choice of individual messages verses a daily

digest.

5. Click on the Bulk Edit Notification Settings link to select which courses and what you want to
include in the notifications. The dashboard is located on the Home Page of you Learn 9 course.

. | Edit Notification Settings

Edit General Settings

Edit Individual Course Settings

course.
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ndicates settings have been chanaed from default values

Define general notification settings such as email format, deletion schedule, and reminder schedule for courses and organizations.

View the current notification settings for courses in which you are enrolled. Make changes to the notification settings for a specific
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Course Options (linkable from the menu as desired)

Steps to Upload Syllabus

Content

Content
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Attach Fileicon L
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a. Click on the syllabus button on the right side menu
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b. Click on the text editor and click on the attach file option shown above
c. Upload syllabus — Browse your computer for the file

Build Content

@ Content
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Item Content Folder create folders  Flickr Photo
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' McGraw-Hill Library Tools Area
| Audio
i Image
Video
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Learning Module
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Syllabus

Course Link

Content Package
(SCORM)
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Create Assessment

Assignments are created under this option. To view assignments click on the Grade Center >
Assignments

***¥Turnitin is now integrated with Blackboard. You will create assignments within Blackboard. To use
GradeMark and Grammer you must log in at www.turnitin.com



Changing Course Menu options
Edit Mode must be on to make any changes to course content This is located in the top right corner

once you click on your course link.

( Edit Mode is: @

As an instructor you have ability to customize your course menu

To add buttons click on the + sign at the top of the header shown in the image below and add area

desired. {(choices sho elow)
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NOTES:

The WebCT BUILD ,TEACH, STUDENT TAB is not in this version of Learn 9

***You have ability to add testing student under Course Tools under the Control Panel***
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Publishers are starting to integrate materials with Blackboard. If

you have an acct set up with a publisher listed you and students
will access materials within Blackboard
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Assign Textbook -
Ability to search for your Class Textbook

Managing users to your class
Under the control panel on the lower left hand side, click on Users and Groups

Click on the Enroll User button and choose find users to enroll. If you are team teaching
with another instructor you may add them here. Place their hbu username and submit to
add to your class and choose the role they will have. You will also have the option to
remove a user from your class if someone drops. We are integrated and students will be

added and removed.

Setting up the Attendance Tool for Class
Click on the Attendance button

e Set up dates

¢ Remove specific days for holidays

¢ Generate reports for deans — view instructions button in tool

¢ Take attendance on your Ipad with the BB Mobile App withWifi access (optional)

¢ To navigate back to your class page c@_on the Course name next to online Attendance
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Video, Image and Weblink options

To view how to insert an image, add a weblink or add text view the following short video provided by
blackboard

http://ondemand.blackboard.com/r91/movies/bb91 tools_using_text editor.htm
To get further information, please visit:

http://help.blackboard.com/ and view short videos at
http://ondemand.blackboard.com/understand.htm

Instructional Technology Support
Contact Joan Talbert at 281-649-3139 or email her at jtalbert@hbu.edu to schedule an appt
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